
McKEESPORT AREA SCHOOL DISTRICT 

TITLE:  School Police Officer 

CLASSIFICATION:  Contracted 10-month Position 

QUALIFICATIONS:       1 . High School Diploma or higher.  Post-secondary 

education or training related to public safety is 

preferred. 

 
2. 

Minimum of 5 years’ experience with a municipality or 

Pennsylvania State Police. 

 3. PA Act 120 certified and complete annual updates. 

 
4. 

Must meet qualifications standard with district 

approved service weapons. 

 
5. 

Must be able to make rapid and accurate decisions 

during emergency situations. 

 6. Current first aid/CPR card preferred. 

 7. Alternatives to the above qualifications as the board may 

find appropriate and acceptable. 

REPORTS TO: 
Business Manager and/or Building Principal 

 

ROLE of the School Police is to serve as an aide to the administration 

and teaching staff.  School Police are not to make any administrative 

decisions regarding student discipline.  All incidents of student 

infractions of the school rules, policies, etc. including inappropriate 

behavior, must be written and reported to an administrator 

KNOWLEDGE is law enforcement and the school district “Code of 

Student Conduct” (i.e. leaving school without permission, fighting, 

using inappropriate language, smoking, possession of a weapon or 

drug paraphernalia).  Should also be aware of building layout. 

 

 



SKILLS should include effective communication, critical thinking and 

active listening; interview and interrogation; de-escalation techniques; 

ability to adapt to emergency situations and react quickly; ability to 

access potential hostile situations appropriately. 

PERFORMANCE RESPONSIBILITIES  

1. Ensures the safety of students, faculty, staff and visitors, responds to emergencies 
and protect school district property. 

2. Must have the ability to maintain composure and demonstrate appropriate 
professionalism and restraint at all times. 

3. Must be willing and able to interact and establish rapport with staff, students, 
parents, the public and other law enforcement personnel in a professional manner. 

4. Must be able to follow accepted criminal investigative and crime scene protocols. 

5. Submit a daily log of school occurrences using an approved recording sheet. 

6. Must be able to patrol designated areas by foot or vehicle and identify safety and 
security issues, detect violations and maintain a visible presence to deter criminal 
activity. 

7. Must be able to learn to operate video surveillance equipment. 

8. Maintain “radio discipline” at all times.  Do not mention student names or any names 
on the radio.  Keep radio correspondence to an absolute minimum. 

9. Must maintain a professional appearance. 

10. Must be licensed to safely handle a firearm and pass annual firearms qualifications. 

11. Approach visitors.  Direct them to the office and follow through.  Ask students in the 
hallways for hall passes. 

12. Patrol outside a few times a day.  Look for suspicious articles or occurrences.  Inspect 
areas like stairwells, classrooms, lunchroom open storage areas, etc.  Must regularly 
visit classrooms. 

13. Observe students as they approach/leave the building.  Watch for student conflicts 
and direct students to the office. 

14. Keep all school information confidential.  Assist teachers with student needs and 
assist students with classroom assignments. 



PHYSICAL and MENTAL REQUIREMENTS: 

1. Stand or walk constantly (for up to an 8-hour shift) on various surfaces (tile, concrete, 
carpet) 

2. Climb stairs or ramps occasionally during shift. 

3. Constant use of eyes to observe, read, interact with public and co-workers, view 
security monitors; includes hand/eye coordination. 

4. Work in various environments including adverse outdoor conditions such as cold, 
rain or heat. 

5. Constant mental alertness and attention to detail required while setting priorities 
and following up on assignments. 

6. Ability to pass physical examination by a certified physician. 

 

TERMS OF EMPLOYMENT: Ten-month work year with a flexible eight-hour day, 

based on timing of events. Salary, benefits and work year 

to be established by the board of school directors. 

EVALUATION: Performance of this job will be evaluated in accordance 

with provisions of the board's policy on evaluation of 

personnel. 
 


